                                                        CURRICULUM VITAE      
Purnendu Acharyya
Gopalpur
Asansol-713304
Dist-Paschim Bardhaman.
West Bengal.
Mobile: 09735104623/7872850077
E-mail: purnendu.acharyya@gmail.com

OBJECTIVE
             To lead a team of professionals in helping the organization meet their Business
 objective and grow along with the organization.    

SUMMARY                      
              A Seasoned Administrative, Sales, & Business Development professional having more 
              than 14 years of experience out of which around  7 years in IT Sales(Non Technical).                                      

              He believes that his people skills, positive attitude, ability to socialize coupled with his  

              academic qualification provide him with an edge to do well in this chosen area.
              Currently in Quatro Rail Tech Solutions Ltd working as a Project Assistant looking 

              after the Administrative Profile of the projects assigned to in the last four years
              with excellent communication orally or in written and digital form of preparation of 

              various reports and documents given and submitted on time with my team.
              Supervision of work assigned to vendors on daily basis and evaluate their performance 
              and  time frame given to complete that particular work.

              Proper co-ordination, planning with our client on daily basis of the work to be done in 
              a proper manner, following safety precautionary measure where ever required with 

              team.

· Ability to work Independently and as a part of a team, self motivation,adaptability to new environment and a positive attitude has the willingness to learn new techniques ,perform multiple task simultaneously, keep accurate records in paper and in digital form.

· Adroit in handling business development, identifying and developing new markets, handling lead generation & client retention and achieving the said   target.

· Result oriented achiever with excellent track record for identifying opportunities for accelerated growth.
· Proven ability in achieving /exceeding targets, opening new/profitable product/services markets and setting up business operations in untapped markets.

· Formulating long term/short term strategic plans, conducting negotiations and marketing operations thereby achieving increased sales growth across regions.
· Steering operations with a few to achieve organizational objectives and ensure profitability
PROFESSIONAL EXPERIENCE
· July’18 till date-Quatro Rail Tech Solutions Limited,Bangalore(Project Assistant)

                    This is a Signaling and Telecom  Company dealing with projects based on signaling
                    department.
1. Dhamra Port Company Limited(DPCL),Orissa, Station Names-(Tihidi, Gurudaspur and Dhamra Terminal Yard),Adani(Client).Administrative Department.
                    Job Role:-
· Need to take permission from Client representative before start of work and close that PTW(Permit To Work)document at the end of the day on daily basis(Understanding client’s expectations and ensuring the given objectives are met).
· Supervising Vendor performance and ensuring quality guide lines and time  lines are met.
· Preparation of list of materials required for both Indoor and Outdoor work for the above mentioned stations based on need basis along a team of two people.

· Proactively planning to ensure greater efficiency.

· People Management:-Guiding and Training my team on regular basis.

· Preparation of JMR(Joint Measurement Report) for the work done over a time period of that particular work station.

This document require joint signatures of our representative along with site client representative present at site on that day while the work was going on.

· Preparing and maintaining project progress report  with my team .
2. Adani Project ,Patli Station, Gurgaon, Adani(Client),Administrative Department.
      Job Role:- 
· Need to take permission from Client representative before start of work and close that PTW(Permit To Work)document at the end of the day on daily basis(Understanding client’s expectations and ensuring the given objectives are met).
· Maintaining the site expense fund on daily basis and cost analysis done to reduce and track site expense bills. 

· Maintaining the stock register of the company’s store with a team of two people on weekly basis with proper updating.

· Supervision work done by contractors for the work assigned to them on daily basis.
3. DFCC Project, Alstom(Client)-(Uttar Pradesh)Administrative Department.
                       Job Role:-
·  Had to Issue materials from Alstom ware house and deliver it to company store or company work location site on need based.
· Vehicle movement tracking on the work location site job assigned to check and stop the misuse  of vehicle movement avoid  crossing the per day km limit of the vehicle.
· Maintaining the stock register of the company’s store with a team of two people on weekly basis with proper updating.
· Supervision work done by Vendors for the work assigned to them on daily basis.
· Maintaining the stock register of the company’s store with a team of two people on weekly basis with proper updating.

      •
October’16 till July ‘18 – Accuserves Infotech Pvt. Ltd, Asansol (Regional Sales Manager)
· Responsible for overall Sales and Business Development for the IT Services Business (websites & software) for Eastern & Jharkhand region.
· Targeted sectors mainly Educational, Jewellery, Hospilaty, Health Care and Corporates.
· Leading a team of 10 members & have over achieved targets multiple quarters.
· Had Achieved targets around INR 300000 on monthly basis over a period of 16 months 
      •
March’14 till September’16 –Damson Technologies, Asansol (Area Sales Manager) 
· Responsibility included Sales and Business Development for the IT Business Services in and around West Bengal  & Jharkhand
· Handled a team of 6 members.

· Target achieved more than 85% on a monthly  basis around INR 2,00,000 for continuous of 10 months.
· June’11 till March’14 - Flexon Technologies Limited, Durgapur (Business Development Manager)
· Responsible for overall  Sales and Business Development for the IT Services Business                      (Website & Software) 
· Lead generation through cold calling in the Education, Hospitality & Healthcare sector.        
· Target achieved more than 100% on a yearly basis ,INR 1,50000 on monthly basis of
        continuous  15 months
· June’09 till May’11-Religare Insurance Broking Limited, Asansol (Relationship Manager)
· Responsible for sales for the Insurance policies of different companies along with multiple plans of each company.

· Had short stints as acting Branch Manager in the absence of my Branch Manager on few occasions. 
· Had over achieved target on most of the month during my working tenure for a  

      continuous period of 16 months.
· July’06 till May’09  - HDFC Bank, Bangalore,(Senior Sales Executive)
· Responsible for Sales of CASA division.
· Lead generation through cold calling both in B2C & B2B segments.

· Target achieved more than 100% on a monthly basis for a period of continuous period 

       of  18 months.
PROJECT EXPERIENCE
· Undertaken a project on the topic, “A study on consumers perceptions towards the various 
       services provided by Medybiz” as a part of the curriculum in B.B.M. Medybiz  is a company 
       Involved in IT related to health care.
· An Organizational  Study on, “An Analysis on Home Loans with reference to H.D.F.C Bank Ltd,” 
       as a part of the curriculum in M.B.A.

· A Dissertation on, “A study on consumer’s satisfaction level on the usage of Airtel Services in 
       Bangalore City” as a part of the curriculum in M.B.A. 
EDUCATION
•
M.B.A (Marketing & HR),2005 from Administrative Management College,Bangalore University     

•
B.B.M (Marketing),2002 from Alliance Business Academy (Now called Alliance University) 
        SKILLS
·      Administration Management
·      Client Retention Management
·      Business Development Management
·      Excellent Networking, Negotiation & Persuasion skills
INTEREST AND ACTIVITIES         

·         Interested in meeting people 

·         Organizing various events(Member of cultural team in office as well as organizing

            cultural  activities in puja festivals)

·         Love to travel, Listening to music, Shopping, Cricket, Carom.
LANGUAGE  PROFICIENCY:-
                             English(Fluent), Hindi(Fluent) and Bengali(Fluent)
DOB:- 09th December,1980
DECLARATION:-  
              I Declare that all the above based Information are true to the best of  my knowledge.

                                                                                                                  (PURNENDU ACHARYYA)           
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